
Holy Family Convent
2409 S. Alverno Rd.

Manitowoc, WI  54220-9340
(920) 682-7728

REFERENCE AUTHORIZATION AND RELEASE

I voluntarily and knowingly authorize any former employer, person, firm, corporation, school or 
government agency, its officers, employees and agents to release any and all information concerning 
my former employment to any prospective employer, its officers, employees and agents, or any other 
person or entity making a written or oral request for such information.  I understand that the 
employment information may include, but is not necessarily limited to, performance evaluation and 
reports, job descriptions, disciplinary reports, letters of reprimand, and opinions regarding my 
suitability for employment possessed by it. 

I voluntarily and knowingly, fully release and discharge, absolve, indemnify and hold harmless such 
former employer, person, firm, corporation, school or government agency, its officers, employees and 
agents from any and all claims, liability, demands, causes of action, damages, or costs, including 
attorney’s fees, present or future, whether known or unknown, anticipated or unanticipated, arising 
from or incident to the disclosure or release except for the malicious and willful disclosure of 
derogatory facts concerning my employment made for the express purpose of preventing me from 
obtaining employment which the officer, employee or agent disclosing such facts knows are untrue.

Signature of Employment Candidate Date

Save completed form and email to:  Sister Elaine Turba at selaine@fscc-calledtobe.org
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